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Instruction : As per the instruction no. 1 of page no. 1.

1  Answer in brief : (any five) 5

ey
)
3)
4)
()
©6)

2 (a)

b)
©

2 (a)
(b)
©

How many rows and columns are there in Excel ?
What is Active cell ?

What is relative cell address ?

State accounting group.

State any five ledger of P/L Account.
Differenciate between Fy and Alt+F,.

Explain the following Excel functions : - 8
i MAX

@ FV

@i) SUM

Gv) MONTH

State the advantages of Excel. 5
State the command of Multi Currency Option. 2

OR

State main functions of Excel. 5
Explain 'Goal Seek'.
Explain number format in Excel. 5

[

3  Attempt any three : 15

(a)

b)
©

(d)
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State types of chart and explain the steps to draw chart in
Excel.

State the option of F;; feature' and explain any one.
State the options of account book and explain any three in
Tally.

Explain in process of purchase voucher entry.
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